
Duties: OTS Data Position
Introduction
The OTS Data Administrator and associated duties are critical to the mission of the ES office.  Data administration activities are critical to the successful implementation of GIS solutions in the Region.  Several critical data functions are being addressed by the current OTS GIS staff however, a full-time Data Administrator is critical to the mission of OTS.  The OTS Data administrator provides OTS leadership and support for implementation of the OTS/ES Program and data sharing activities.

Work Breakdown Concept
OTS data Administration is developing, sharing and maintaining digital information as a valuable resource.  The OTS Data Administrator establish roles and criteria for management of ES/OTS data and metadata that is to be used by more than one ecoregion or office.  The OTS Data Administrator shall administer the following OTS functions: Data Stewardship; Shared Data Implementation; Data Names; Data Structures; Data Models; Data Dictionary; and Data Usability.

The duties of the OTS Data Administrator will be equally distributed throughout ES Regional Director priorities.  All share holders will obtain equal value from this position.  As ES priorities change so shall the focus of the OTS Data Administrator.

Work Breakdown Priorities
1.  90% OTS Data Administrator activities in the North Pacific Coast Ecoregion (NPCE)

Activities: Take the lead in establishing a standardized GIS data base for common mapping information.  Insure that all data is available to potential GIS users in the NPCE by such regionally accessible means such as the Internet.  Oversee the creation of a common data dictionary and data indexing system for all digital geographic data to include keywords, map scales, geographic extent, coordinate systems and other information regarding data.  Oversee data agreements to include data agreements with the state of Washington and Oregon.  Be IRICC active with other Forest Plan share holders. Review data activities amongst the PFO, Olympia and REO to insure ecoregion and region compatibility. 

Players: All data holders in the North Pacific Coast ecoregion to include major offices such as Lacey (Carol Langston), REO (George Mayfield and Ken Ostrom) and the Portland Field Office (Larry Reigel).

Roles: The OTS Data Administrator is responsible to oversee compliance to data objectives.  North Pacific Coast data holders are to work with the OTS Data Administrator to insure data compliance and compatibility of data holdings.

Responsibility: The OTS Data Administrator must insure ecoregion and region compatibility of data matters in the North Pacific ecoregion.  Responsible to insure required communication of OTS Data Administration matters and to secure cooperation and support of OTS Data Administrator initiatives.

2.  10% Metadata

Products: OTS Internet accessible and populated metadata catalog.

Activities:   Provide direction in administering the OTS's resource of electronically stored information in a manner that contributes to meeting the business needs of ES.  Will provide metadata applications that: 1) are inherently stable, 2) are easy to maintain over time, 3) easily exchange data, 4) control expensive data duplication, 5) are more responsive to dynamic business needs and 6) provide better information for management decisions.

Players: All data holders in ES.

Roles: The OTS Data Administrator designs, develops, implements and maintains the ES catalogue or meta data facility. Integrates the ES data administration facilities with local, ecoregion, regional, national, inter-agency, and private environments.  Assists data base users in gaining access and to existing data holdings.   The OTS Data Administrator will insure the necessary tools to allow all OTS data holders the ability to collect metadata.  The OTS Data Administrator will also make all metadata available via the Internet.  The OTS data holders will populate the metadata library under the OTS Data Administrator=s direction and leadership.

Responsibility: The OTS Data Administrator is responsible to make all metadata software accessible to a wide range of ES users.  The OTS Data Administrator will also be responsible for the accessability of the metadata library for the purposes of conducting metadata searches.  The OTS Data Administrator will train and promote the importance and necessity of having and maintaining a metadata library.  The OTS Data Administrator will also work with data holders to define a expedient method by which to obtain actual data once it has been identified in the metadata library.

