March, 10, 2003

Memorandum

From:

Geographic Information Systems (GIS) Branch Chief

Region 1

To:

Information Technology Management (ITM)

Region 1

Subject:
Accretion of Duties and Audit Request

Regional Directorate decisions have dramatically changed and increased the responsibilities of personnel assigned to the GIS Branch.  GIS support personnel (persons name or names of many).

In the previous organization this GIS person performed specific portions of GIS support duties varying in scope, complexity, and specialty. As members of the front line GIS support team this individual’s duties have been broadened to include all facets of GIS support. These duties require (persons name or names of many) to solve a wide range of GIS support needs throughout the region.

These organizational, scope, and complexity changes have broadened and increased this position to lead GIS specialist.  These duties warrant a new job description and grade increases.  Attached are personnel actions for promotions due to accretion of duties, draft position description, and support documents for your approval.

Dan Avery

Regional GIS Coordinator

GIS support provided includes but is not limited to: Initial contact for all GIS hardware, GIS software; GIS data activities; insures compliance with national GIS guidance; independently solves a wide range of GIS problems exercising professional judgment in a broad range of GIS disciplines; perform complex GIS analysis and problem identification specialty tools in correcting complex problems; testing and integration of GIS computers and software tools in a complex environment; completes complex GIS systems, hardware and software configuration and installations; serves as primary GIS technical point of contact responding to calls for assistance; provided guidance to GIS users on all elements of GIS technology; maintains technical configuration information of all GIS software products; provides special projects assistance such as data base creation, GIS project development, and users requirements analysis.

