Name:   Klamath falls employee



Position: Computer/GIS Specialist

Documentation for Accretion of Duties

As Exception to Merit Promotion

1. Briefly list the additional duties and responsibilities which form the basis for proposing a noncompetitive promotion and indicate the percentage of time devoted to each. Do not rewrite the position description here. What duties and responsibilities of the job do you feel justify a higher grade? Are these duties and responsibilities a regular and recurring part of the position?

GIS staff duties have increased dramatically to support the ecoregion, programs, project leaders, and intergovernmental GIS entities throughout the region.  The rapid adoption of GIS technology, cooperative partnership data projects, and expertise sharing in the KFFWO and KBNWRC, require the GIS support, analysis, and management recommendations.  The GIS specialist has evolved into a crucial role in developing effective partnerships for shared spatial data and GIS project investments.

The following duties and responsibilities are a regular and recurring part of the position.

Manages, plans, develops and maintains spatial and non-spatial databases that support the activities of the KFFWO and KBNWRC.  Prepares technical specifications for data base structure, serves as the technical and subject-area specialist to users and defines GIS requirements and makes recommendations.  GIS specialist support includes but is not limited to:  the primary GIS coordinator and serves as the initial contact for all GIS related computer hardware, software; data communications activities.  Independently solves a wide range of user problems, exercising professional judgment in a broad range of GIS disciplines within the context of agency policy, plans, and management strategies. Performs complex computer analysis and problem identification using specialty tools in correcting complex problems.  Completes complex GIS systems, hardware and software configuration, and installations.  Responds to all calls for support and offer effective solutions, provide guidance to GIS users on all elements of the complex infrastructure, maintains technical configuration data of all software products, provides special projects assistance; such as, database creation, GIS software diagnostic efforts and user needs requirement analysis. (65%)

Coordinates with local, regional and intergovernmental database administrators to design, implement and integrate data.  (10%)

Monitors the operation of the KFFWO and KBNWRC computer systems, including but not limited to LAN operation, software/hardware, and communications.  Coordinates operation of the network with the RO, and others, if necessary, and performs maintenance on network processes to ensure functionality. (5%)

Examples of performance include: restructure of GIS to a more user-friendly database, evaluate the need of current data and acquire additional data to compliment and achieve area.  Performed complex GIS computer analysis and collaborated with professional biologist and regional GIS administrators in the development of draft bull trout critical habitat.  Designed and produced GIS products of critical issues in the Klamath Basin which have been widely distributed and utilized in the Service, WO, various agencies, and special interest groups though out the West.

2. 
Will incumbent continue all of his/her old duties and responsibilities? If not, explain.

Yes.

3. 
How long has the incumbent been performing the additional duties?

The incumbent has performing the duties for one year and nine months.

4. 
What circumstances led to the incumbent assuming or being assigned these additional duties?

The KFFWO and the KBNWRC adoption of the Regional GIS Strategic Plan and the additional legal and project priorities have necessitated the need for upgrading current positions to address the new high priority work load. 

The incumbent was hired to work as an assistant to the GIS user community of the Klamath Falls Fish and Wildlife Office as well as the Klamath Basin National Wildlife Refuge Complex.  Consequently, she is independently managing the entire GIS program and performing all GIS related duties for the staff of professional biologist and project leader.  She performs database and analysis work that requires more skills the previously anticipated.  

She performs necessary software and network related duties and responsibilities in the absences of the network administrator.

5. 
Was additional training or knowledge required of the incumbent to perform these duties and, if so, how was it acquired?
No additional training is required to perform these duties.  Mrs. Brush possesses the necessary skills, knowledge, and abilities to perform the increased responsibilities.  Any additional training and maintenance of skills is ongoing.
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Above documentation does not preclude the necessity for a desk audit and preparation of an evaluation statement by a human resources specialist consistent with requirement of 370 DM 335.1.6B (1) (b).

